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Business cards are an important part of the advertising of your business. They are also one of the most cheap, especially if you have your own design. Creating a business card template with Microsoft Word or creative software like Photoshop is useful because you can go back and edit your information as
it changes over time without starting from scratch with the map design. From the template menu, select Business Cards. You'll be given a list of business card templates to choose from or an empty template. Select the blank template. Open Word and go to the Microsoft Office Online menu and select the
Business Card option. Click on Print Business Cards. Choose a basic business card template such as Executive Business Cards. When the template opens, remove the information on the map and save the project as a template by going to the File menu, select Save As and the selection of Save as
becomes template. Create a template from scratch in any creative software by choosing New Project. Specify the size axis 2 inches by 3 1/2 inches for a larger business card or 3 inches by 1 1/2 inches for a smaller card. Save the project as a template by going to the File menu, selecting Save As, and
selecting Save as template. Tips Save your project as a template file so that it can be used as a template and will appear in your templates list when you open the program. October 24, 2002 1 min read Opinions expressed by Entrepreneur contributors are their own. Business cards do no good hiding
place in your desk – they're just useful when they're distributed. Here are some ideas to get them into circulation: Don't just hand out one card. Make it a practice to share two, then ask the recipient to pass the extra one on someone else. Give one to the client on every call, not just the first one. Ask them
to pass them on. Give one to each person in a group presentation, not just the decision-maker. Give a card to each receptionist when asking to see the prospect. Insert two cards in the envelope with each letter, birthday card or thank you. Excerpted from Creative Selling: Boost your B2B sales Get hope
discounts to books you love delivered straight to your inbox. We'll contain another book every week and share exclusive presentations that you won't find anywhere else. Jump starts your business. Entrepreneur Insider is your all-access pass to the skills, experts, and network you need to get your business
from the ground—or take it to the next level. Create your business plan in half the time with twice the impact using Entrepreneur's BIZ PLANNING PLUS powered by LivePlan. Try risk free for 60 days. Depending on the software you use, you can already build an empty business card into your software
template section. Look there first. If you just need a blank business card template to helps with size and margins, download one of these free empty templates to get you started. Templates include guidelines and instructions for use. Microsoft Publisher Microsoft Publisher a large library of Avery templates
for that company's products, including business card templates. The built-in template category is available by clicking built-in built-ins on the Start page. Apple Pages and Microsoft Word also include business card templates for use with their products. A one-time business card template is available from
Adobe as part of an InDesign tutorial for creating a business card. Open it in InDesign and use the size and margins it includes making your own business card. Avery offers empty 10-up and 8-up empty templates for Microsoft Word, Adobe InDesign, Photoshop and Illustrator. Compatible Avery products
are listed with each template, and instructions for using the templates are on the website. Start with one of the free standard or folded business card templates in Adobe InDesign format and then follow the tutorial to create your business card. These are empty templates with guidelines. After grabbing the
templates, you can follow the instructions on the page to create a business card in InDesign. Large FX also provides templates and instructions for using the templates in Photoshop. MOO offers downloadable templates for landscape and portrait orientation business cards. The templates are for Adobe
Illustrator, Adobe Photoshop and Adobe InDesign. They are also available as JPEGs. Design Bundles offers a free empty business card template for use with Adobe InDesign. The template is 8-up. The template comes with instructions, fonts, grids, color clocks and suggested type of styles. MojoPrint
offers a wide range of templates for various printing needs, including templates for horizontal and vertical business cards. The templates are available in EPS format for Adobe Illustrator and in PSD format for Adobe Photoshop. Last updated on October 14, 2020 Today didn't turn out as you planned, but
that doesn't mean you're weak. It simply means you're human and you're not bad just because you've had a bad day. Not everyday is a good day, but there is something good in every day. -Alice Morse EarleIt is not the end of the world when you find yourself thinking I have a bad day, but it can feel like it.
You may have had plans that fell apart, experiences that set you back, and interactions that only damaged you. You can start thinking the day you can adopt it all, only to find that you can barely get out of bed. If you have a bad day, you can forget to look at the good. Sometimes self-catering helps us to
remember why we are worth it. This helps us reboot and restore our mindset. It helps us know that there are still options and that the day is not over yet. Love yourself today, no matter how difficult it was. This is the way you find yourself in the midst of the hardships you have. This is how you center
yourself and regain focus and recycle a more life. Give yourself a credit and compassion. Here are 7 ways to recover from a bad day using self-compassion as a tool. If you've had a bad day, it's for you!1. Make a gratitude listIn a On gratitude, psychologists Dr. Robert A Emmons and Dr. Michael E.
McCullough have an experiment where one group of people have gratitude lists for ten weeks while another group has written about irritations. The study found that the group that wrote about gratitude reported more optimistic minds in their lives. Overall, with a gratitude list improves well-being and has
one truly grateful by counting the blessings in their lives. Write a list of what you are grateful for if you've had a bad day. Make it as long as you want, but also remember to note why you are grateful for every thing you write. What gave you the most joy? What set you up for better days? Keep a tally of
victories in mind, especially when you have the bad days. The day doesn't define you, and you still have things of value that surrounds you. These can be material things, mental connections and experiences, relationships, basic needs, emotional and mental well-being, physical health, progress to hope
and dreams, or just alive. Here are some other simple ways to practice gratitude.2. Writing in a JournalJournaling influences your overall mental health, which also affects physical health and aids in managing stress, depression, anxiety and more. All you need is a pen and paper, or you can do an online,
password-protected journal like Penzu. The key is to get started and don't press yourself on how polished or perfect it is. You don't need to start writing advance experience. Just start. Write out everything that bothers you for 15 minutes. It helps with chewing, processing problems, and can even help with
brainstorming solutions. But you approach it, you can find patterns of thinking that no longer serves you and begins to transform your overall mental state. This will impact all areas of your life and is a great handling skill.3. Meditation Meditation can help you overcome negative thought patterns, worry about
the future, dwellings on the past, or struggle to overcome a bad day. It shifts your mentality and helps you focus on the current or anyone you really want to focus on. Here is an example of a meditation you can do: Get into a comfortable position. Close your eyes. Rest your body, loose stress, and uncle
your jaw. Tighter and release every muscle group in a body scan for progressive muscle relaxation. Focus on your breath, take some deep breaths. Allow your stomach to expand when breathing for awessive breathing. Empty yourself completely from the air, then back to normal breathing. Next, focus on
the idea of self-love and let it wipe out negative thoughts. Think of the ways you judge yourself, with the narrative coming up that can create your mind. Give yourself unconditional love and release judgment. Take your time meditated on this because you matter. This is especially important if you had a bad
day Check out this article for more on how to get started with a meditation practice.4. practice.4. Child's PoseYoga Outlet says: Child's Pose is a simple way to calm your mind, slow your breath, and restore a sense of peace and safety. Practicing the attitude before bedtime can help to release the
concerns of the day. Practicing in the morning can help you transition from sleep to wake up. When you do Child's pose, it can be between difficult positions in yoga, or it can be any time you feel you need a rest. It helps you recover from problems and relax the mind. It also has the physical health benefits
of extending your back, opening your hips, and helping with digestion. To do Child's pose, rest your buttocks back on your feet, knees on the floor. Prolong your body over your knees with both arms extended or stabbed back, with head and neck resting on the floor. Do this as a gift to yourself. You allow
yourself to heal, rest, get time for yourself, repair and reboot. When you've had a bad day, it's there that's waiting for you.5. Try Positive Self-TalkEngage in positive self-talk. It is essentially choosing your mind. When you have a negative thought, as I can't, replace it consciously with the thought I can do it.
Give yourself positive confirmations to assist with this. Negative self-talking fits into four common categories: embodiment or blame yourself, enlarge or just focus on the negative, catastrophicization or expect the worst to happen, and polarizing or just seeing back and white. When you stop blaming
yourself for everything and start focusing on the positives, expect things to work out, and see the areas of gray in life, you reverse this negative mindset and get involved in positive self-talk. When you speak words of kindness to yourself, your brain responds with a more positive attitude. That attitude will
affect everything you do. That's how you take care of yourself if you've had a bad day. Go in with yourself to know when you're negative self-talking. Do you see patterns? When did they start to become a problem? Are you able to turn these thoughts around?6. Use handling skills and take a break usage
your handling skills. This doesn't mean your mind takes control of yourself. You can distract yourself and escape a little. Do things you love. You can practice, listen to music, dance, volunteer or help someone, be in nature, or read a book. It's not about oppression. It's about retraining. You can't stay in
mind that no longer works for you. Sometimes it's good to get out of your own way. Give yourself a break from the things going on in your head. You can always come back later to a problem. It can even help you find out the best course of action as sometimes walking away is the only way to see the
solution. If you've had a bad day, you may not feel like addressing what's wrong didn't. You may need a break, so take one.7. If a bad day changes in bad days I believe depression is legal. But I also believe that if you don't practice, eat nutritious food, get sunlight, get enough Consume positive material,
surround yourself with support, then you don't give yourself a fighting chance. -Jim CarreyIf you've felt out of control, depressed or unstable for more than a few weeks, it's time to call a mental health worker. It's not because you've failed in any way. It's because you're human, and you just need help. You
may not recover from a bad day quickly, and that's fine. Feel what you feel, but don't let it consume you. When you talk to a professional, share the techniques you've already tried here and whether they were helpful. They can tell your additional ideas or get insights from your battle of not being able to
recover from a series of bad days. If you have more than just a bad day, they'll want to know. If you don't have the answers, it's good as well. You just need to try these tools and figure out how you feel. That's all that's required of you. Keep taking care of yourself. Any progress is progress, no matter how
small. Give yourself a chance to get better by reaching out. Final Thoughts If you've had a bad day, don't let it stop you. Know it: It's okay not to be okay. You have the right to feel what you feel. But there's something you can do about it. You can invest in yourself via self-care. You are not alone in this.
Everyone has bad days from time to time. You just need to know that you have the positive things you tell yourself. More things you can do if you had a bad Day Feeling photo credit: Anthony Tran via unsplash.com unsplash.com
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